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Access to McMaster Biophotonics Facility Procedure

1. Print out training summary from MOSAIC with required completed training (WHIMIS, FHS
Fire Safety, BSL2, Laser Safety).

2. Obtain access form (attached below) and fill out. Forms are also available on the door of HSC
4N54.

3. Give access form and training summary to Mina Falcone 905-525-9140 ext. 22672,
falconem@mcmaster.ca

4. Get access form signed by Dr. Traunt (HSC 4N54) as well. Mina will do this for you.

5. Visit HSC 4N54 and read the Work Alone Policy. Add your signature to the binder containing
the policy.

6. Once signed, take access form to Katie Raposo (HSC 4N59). She will provide a form that you
will have to take to Human Resources (HSC 2J1A).

7. However, HR is only open on Tuesdays from 9 am to 12 pm. On a Tuesday, provide HR
with the form and they will provide you with an access card to MBF.

8. After visiting HR and obtaining an access card, email Katie Raposo (raposk2@mcmaster.ca)
with the last 5 digit number/code on the back of the access card.
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