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To indicate text to be included in a Table of Contents, change the

format to “Heading”...

i ocumentd - Microsoft Word

File Edit Wiew Insert Format  Tools  Table  Window  Help
= H S0 B o @& s - » - Normal + (Latir + Arial - 12
Final Showing Markup = Show =~ & @k & » ZF ~ (3~ = FH | ooy i 1= o 2 b

48 48 Body text - B 8¢ 3] Update TOC %]
|_-E---|---1---|---2---|---3 1 I I 1 [ - 1 syt |-j
Abstract
- Introduction
- Methods
B EBacterial strains, phage, and plasmids. All strains used are E. coli K-12 dertvatives. The
bacterial strains, phage and plasrmids .
; Media and chemicals, All chemicals were supplied by either S1gma Chernical or (ibco
r BEL. Cultures were routinely grown in Luria-Bertani . b
) Crowth conditions All cultures were grown in triplicate from independently 1zolated
colomes. Cell growth was ...

Page 1

[
S
e
¥

B[E]= 4 | >

Sec 1 i Ak 34" Lm 10 ol 1 English iU, 1S3

-

i

Styles and Formatting v X

Formatting of selected text

(Latin) Arial, Justified, L

Select All Mew Skyle

Pick formatting to apply

(Clear Formatting =
(Latin) Arial, Justifie
Heading 1 !
Heading 2 1
Heading 3 1
Hyperlink a
MNormal 1
[ -
Show: | Available Formatting -




Subheadings can be indicated by using different heading levels...
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access the “Table of Contents” menu which is under “Insert”...
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This menus controls many formatting options that you will have t

change for your thesis...let’s first use the default..
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After pressing “OK”, a Table of Contents” is generated at the mousQ:::
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This Table is not well formatted for our purposes so...we’ll chang
some options...
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Notes

e Table of Contents will automatically generate
updated page numbering every time it IS
used.

e Make the table of contents when you are

finished your thesis especially if you are
using different computers.

e You can also produce a List of Figures In the
same way.



